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Introduction:

The Student/Parent Handbook is published to inform students and their parents of the rules, regulations
and policies of our program. Please familiarize yourselves with the enclosed information and keep it for
reference, as you are responsible for its contents.

Mission Statement:

Our mission is to provide a safe, small, therapeutic and challenging educational community that integrates
social, emotional and academic growth through the collaboration of students, families, and staff to
empower and prepare students with the skills needed to realize their potential and achieve success.

Code of Conduct:

Sage Day expects students to conduct themselves in keeping with their levels of development, maturity
and demonstrated capabilities with a proper regard for the rights and welfare of other students and
school staff, the educational purpose underlying all school activities, and the care of school facilities
and equipment.

Sage Day believes that standards for student behavior must be set cooperatively through interaction
among the students, parents/guardians, staff and community members, producing an atmosphere that
encourages students to grow in self-discipline. The development of this atmosphere requires respect for
self and others, as well as for district and community property on the part of students, staff and
community members.

Sage Day believes that the best discipline is self-imposed, and that it is the responsibility of staff to use
disciplinary situations as opportunities to help students learn to assume and accept responsibility for
their behavior and the consequences of their behavior. Staff members who interact with students shall
apply best practices designed to prevent discipline problems and encourage students’ abilities to grow
in self-discipline.

Each student of Sage Day is recognized to have unique problems and thus unique needs. In keeping with
the Sage Day philosophy of integrating social, emotional and academic growth through the collaboration of
students, families and staff, a student of Sage Day will be, or work toward being:

Emotionally Secure

e  Personally responsible
Respectful of self and others
Has integrity
Demonstrates honesty
Promotes emotional growth

Socially Responsible

Develops a balance between independence and interdependence on others
e Takes initiative

e Collaborates with the community

e  Promotes social growth

Academically Capable

e  Possesses the life skills necessary for success
Possesses technological competency
Articulates confidently, clearly and imaginatively
Creates and learns from his/her inquiry and experience
Achieves to his/her highest potential
Promotes academic growth




School Philosophy:

At Sage Day, it is our mission to provide a safe, small environment in which we balance a
therapeutic understanding with high expectations for the academic, social and emotional growth of our
students.

We believe that education and optimal development require cultivation of personal accountability,
and the values of respect, individual rights, integrity, honesty, and a healthy balance between independence
and interdependence on others.

We believe in the power of a collaborative community of students, teachers, therapists, parents
and administrators to promote social, emotional and academic growth.

We believe in empowering our students with the skills necessary for success in our rapidly
changing society.

We believe that our students need to develop self-efficacy in order to be successful and achieve to
their highest potential.

We believe in combining instructional practices based on current research in order to foster high-
expectations and meet the diverse learning needs of both students and staff.

We believe that students and staff need to acquire and utilize 21* Century skills in learning.

We believe that the optimal environment is one in which students challenge themselves and have
opportunities to take initiative, to problem-solve, to articulate confidently, clearly and imaginatively, to be
creative, and to learn from their inquiry and experience.

Sage Day is accredited by MSA (The Middle States Association of Colleges and Schools.) and by
NIPSA (National Independent Private Schools Association). Accreditation is based upon written
evaluation criteria that address educational programs and services, school facilities and school staff.

Programs provided by Sage Day meet the requirements of the student’s individualized education program:

Students receive a program that meets all the requirements of a thorough and efficient education as defined
in N.J.S.A. 18A: 7A-5C through g. These requirements shall be met except as the content of the program is
modified by the IEP based on the educational needs of the student. Statewide assessment and graduation
requirements shall apply. Participation in statewide assessments and/or exemptions from graduation
requirements shall be recorded in the student’s IEP according to N.J.A.C.A6: 14-3.6(d) 5and 7.

Sage Day provides services which are nonsectarian.

Sage Day complies with all relevant State and Federal anti-discrimination statutes.

Sage Day Code:
Act in a way that builds and promotes:

S uccess

A chievement
G rowth
Empowerment




FIVE PATHS TO SUCCESS & FIVE OBSTACLES TO AVOID

Rationale: Energy = Coping minus defenses.

At Sage Day, we strive always to enhance rather than deplete each individual’s energy and sense of self.
People have more energy to risk achieving, being creative, trying new things or trying new ways of being
when they do not have to expend as much energy defending themselves. We therefore make every effort to
follow these Five Paths and avoid their corresponding Obstacles.

5 PATHS TO SUCCESS

CULTIVATE COLLABORATION:
Working together with others in a
focused and respectful manner. Sharing
responsibility for the work. Acting in a
way that allows a group to concentrate
on the work at hand.

CULTIVATE SELF-
IMPROVEMENT: Making a habit of
setting goals for oneself. Focusing on
improving oneself rather than singling
out others for blame or criticism.
Recognizing that singling out others is
not the path to feeling better about
oneself.

CULTIVATE OTHERS: Finding
ways to support your peers in their
efforts to focus on self-improvement.
If nothing supportive comes to mind,
silence is golden.

CULTIVATE RESPECT: Treating
everyone in the community with respect
regardless of your personal feelings
about a particular person. Making the
effort to understand and appreciate
differences.

CULTIVATE COMMUNICATION:
Communicating directly when you have
a complaint, concern or issue with
someone rather complaining to others
about that person. This is the path to
resolving problems is a more
constructive and satisfying way.

5 OBSTABLES TO AVOID

AVOID BREAKING GROUP
CONCENTRATION: Disturbing or
disrupting the focus of a group at work.
Groups can achieve much more when
they can devote maximum energy to the
task at hand and minimum energy to
trying to get members to focus on the
task.

AVOID SCAPEGOATING: Formally
or informally choosing one person to
blame, ridicule, exclude, cast-out, pick
on, humiliate, etc. Scapegoating does
not help people grow and achieve,; it
only helps them avoid working on
themselves.

AVOID PUT-DOWNS: Criticism
given with intent to provoke or injure.
A put down can be quite humorous, but
also can be quite taxing and depleting to
its target(s)

AVOID RUDENESS: Any behavior
that is ill-mannered, uncivil or
discourteous. Rudeness begets rudeness
and detracts from the rapport and
respect needed to create a safe learning
environment.

AVOID GOSSIP: Negative
communication about any third party.
Gossip is poisonous in any community
and especially in a therapeutic
community. Our motto is: Negatives
up, positives down. Complaints should
be brought directly to the person who
can do something about them.




. ATTENDANCE POLICIES

Daily Attendance:

The success of the Sage Day student is dependent on regular attendance. Students begin earning credits
toward a high school diploma upon entering the ninth grade. Adherence to the Sage Day attendance policy,
which is based on NJ State guidelines, is an essential component of success in school. Although every
student is expected to be in attendance each day, absences do occur.

Excessive absences severely limit a student’s ability to make meaningful academic and social/ emotional
progress. It is understood that many of our students will sometimes feel that they are having ‘a bad day’.
Parents and students should be clear that it is especially important on those ‘bad days’ that the student
attends school. Attending on such days ensures the student access to the support essential to their
continued growth and development.

Absences are regarded as being ‘chargeable’ or ‘non-chargeable’. A chargeable absence counts toward the

accumulated absences, excused or unexcused, provided each school year. Non-chargeable absences do not
count toward the accumulated absences for purposes of this policy.

Examples of Chargeable Absences are:

Excused Unexcused

IlIness Truancy

Medical appointments Class cut
Pre-approved college visits Family obligations*

Personal reasons
No reason given
* In exceptional circumstances family obligations may be excused with prior approval of Principal.

Examples of Non-Chargeable Absences are:
Religious holidays (as approved by NJ DOE)
Suspension/ Administrative Exception
Death in Immediate Family
Partial/Inpatient Hospitalization
Mandatory court appearance

A student may not exceed a total of twenty (20) Chargeable Absences
in a full school year.

Attendance Recording and Notification:

Attendance is recorded on a daily and individual class period basis as either Present or Absent with
supporting notation indicating the known reason for the absence. A student marked as Present for the day
must be in attendance for no less than four (4) hours on a given day. Students in attendance for a period of
less than four (4) hours will be recorded as Absent, for purposes of this policy. The record will indicate the
time of arrival or departure which is inconsistent with the schedule. A student marked as present for an
individual class period must be in attendance for at least half of the class period, generally twenty (20)
minutes. Students in attendance for less than % an individual class period will be recorded as absent, for
purposes of this policy.

The Parent/ guardian and the responsible School District will be notified, in writing, as the student
accumulates five (5) absences, chargeable and non-chargeable. Should the student accumulate a total of six
(6) chargeable absences in a marking period or twenty-one (21) chargeable absences in a school year a
Denial of Credit will be considered.



Denial of Course Credit:
The accumulation of excessive chargeable absences from school may result in the loss of credit toward
high school graduation.

Students accumulating six (6) or more chargeable absences, full day or for individual class periods, in a
marking period may be subject to a grade of ‘N’, indicating that no grade is awarded due to excessive
absenteeism for that marking period. Students receiving an ‘N’ in a marking period may still successfully
complete a year long course with a passing final grade and earn credit toward high school graduation.
Students receiving a grade of ‘N’ for two (2) marking periods may request an appeal of the grade. If the
appeal is granted the N shall be replaced with a grade of P (Passing) with a numerical equivalent of 65 and
a GPA equivalent of 1.0.

Students accumulating a total of twenty-one (21) chargeable absences in a school year will receive a Denial
of Credit letter indicating that they are no longer eligible to earn credit for the school year. This letter will
also indicate a proposed meeting date to appeal this determination.

Tardiness:

The first time a student is late for school or any class the student shall receive a warning from the
Administration. Students who are subsequently late for school or late for any class will be subject to break
and lunch detention and loss of all privileges for that day. Students who drive to school may be subject to
having their driving privilege suspended after 3 late arrivals. Students who are chronically late to the extent
that they are absent from a class (or 20 or more minutes late as outlined above) 6 or more times in any
quarter or 21 or more times in a school year may be subject to loss of credit for that class. Students who
are chronically late for group therapy (2 or more times in any week or 4 or more times in any month) shall
be considered out of compliance with their therapeutic contract with Sage Day and will be required to meet
with Administration & Therapist. Following this initial meeting, continued chronic tardiness for group will
require a meeting with Administration Therapist, Parents and Case Manager to consider their continued
appropriateness for the program.

Attendance Appeal Process:

Once the Denial of Credit letter is issued and the student is placed on ‘No Credit’ status the Attendance
Appeal Process begins. The Denial of Credit letter will indicate a proposed meeting date to appeal the
determination that the student is no longer eligible to earn credit for the school year. Throughout this
process it is imperative that the student be in attendance.

Appeal participants shall include, but are not necessarily limited to, the student and parent/ guardian, and a
review panel consisting of the Sage Day School Principal and/or Clinical Director and the Child Study
Team Case Manager.

The Attendance Appeal provides the student with the opportunity to discuss the absences which have
resulted in the loss of credit. More importantly, this is also the opportunity for the student to share with the
Appeal participants the steps to be taken by the student for improved attendance.

The Attendance Review Panel will consider the information provided at the Appeal and render a decision
within five (5) days of meeting.

If the appeal is denied the student is expected to continue to attend school and participate in a manner
consistent with the Code of Conduct.

If the student is determined to be eligible to earn credit for the school year the Review Panel may establish
a new attendance threshold for the student. Should the student fail to comply with the expectations of the
Review Panel it is not likely that a subsequent appeal will be considered.



Attendance & Make-up Work

Chargeable Absences Excused & Non-Chargeable Absences

When a student’s absence is either excused or non-chargeable, the student is allowed to complete missing
work/ tests for each day absent to receive full credit. All work/ tests must be completed within a time
equivalent to the number of days absent. For example, a student absent for one day would be allowed one
day to complete missed work. A student absent three days would be allowed three days to complete
assignments.

It is the responsibility of the student to obtain any work missed and to complete and submit such work in a
timely manner.

Chargeable Absences Unexcused
Students absent for reasons deemed as Chargeable Unexcused will not be provided the opportunity to make
up missed work/ tests and will be graded accordingly.

Reporting Absence from School:

Legitimate reasons for absence may include sickness, religious holidays, bereavement, family emergencies,
school functions, and court appearances. Work, vacations, oversleeping, missing the bus, or failure to
obtain a ride to school are not considered valid excuses. “I’m having a bad day” is an especially poor
reason to miss school at Sage Day. We are a therapeutic setting and are here to help you get through
difficult times. A student should never be absent from school without his or her parent’s or guardian’s
knowledge.

If a student will be absent for any reason, it is the responsibility of the parent or guardian to notify the
office by 8:30 AM the morning of the absence. Students are not permitted to notify the school of their own
absence unless they are age 18 or older. Amended July 2004.

If a student is absent for five consecutive days or more, Sage Day is obligated by law to inform that
student’s school district. Chronic absences may result in termination from Sage Day.

Planned Absences:

In general, doctors’ appointments, driving tests, job interviews, vacations and other personal appointments
should be scheduled after school hours or during school vacations. If an appointment must be made during
school hours, it is the responsibility of the parent to notify the school in advance. All students leaving the
premises when school is in session must be signed out in the Main Office. Students are responsible for all
work missed during any excused absence. It should be understood that planned absences will generally
be unexcused. Students may not make-up work for any unexcused planned absence.

Amended July 20009.

It must be understood that school administrators cannot approve the practice of parents taking their children
on vacations during the school year. We recognize that, on occasion, limitations on a parent’s vacation
make it necessary to schedule a family trip during the school year, which may involve a lengthy absence
from school. In such cases, parents should weigh carefully the advantages and disadvantages of the
experience before making a decision to take their children out of school. The office should be notified of
planned absences at least one week before the date of the absence. Students are required to make up all
work within a time limit no longer than the length of the absence.

Non-attendance / Non-participation Rule:

A student who is absent from school for two or more days within any five day span during the school year,
regardless of the reason, may lose the privilege of participating in school field trips or special functions in
order to provide sufficient time to make up missed academic work.




Class Cutting:
Cutting class is a serious violation of trust and is prohibited. It is expected that each student will attend all

assigned academic and elective classes. In accordance with the Sage Day Attendance Policy, any instance
of class cutting will register a chargeable unexcused absence for that class. Depending on the severity of
the infraction, cutting class may also result in loss of privileges, suspension and/or a meeting with parents.
Should a student cut two or more classes within any five (5) day period, parents and the student’s Case
Manager will be called in for a meeting with the Administration,. Chronic cutting will result in termination
from the program.

Amended July 2009

If a student wishes to be excused from a scheduled class to work on an independent project or receive
tutorial support, written permission must be obtained from any teachers involved in this schedule change
and from the Principal or Clinical Director before permission will be granted to miss the scheduled class.
See Procedure for Official Excuse from Class. Amended October 2009

Procedure for Official Excuse from Class:

A student may be excused from an afternoon elective up to three (3) times in a marking period to
attend a Tutorial for academic support or to attend a mandatory rehearsal or meeting. The student
must have a Permission to be Excused from Class Form filled out and signed in the following order:

1. Teacher of the class from which student is seeking excuse.

2. Teacher of the Requested class.

3. Administrator.
No student is to be excused from any class more than three times in any marking period unless
permission is granted in advance by the teacher of that class and both administrators. No non-
rostered student is to be admitted to any class without the properly completed and signed form.
Students attempting to attend non-scheduled classes without properly completed form will be subject
to consequences for class cutting including loss of credit for the class, charged absences from class
and loss of privileges. Staff not adhering to the policy will be subject to disciplinary action.
Amended October 2009

Truancy:
Truancy is a major offense. A student who skips school, leaves class, leaves the school grounds, without

permission is considered to be truant. If a student leaves school property and cannot be found immediately,
parents and the local police will be contacted. A second instance of leaving school property without
permission will result in immediate expulsion from Sage Day. In accordance with N.J. Statute 18A: 37-2,
inciting another student to truancy shall be cause for suspension and possible expulsion. Any student
leaving the supervised area of any off-campus activity shall also be subject to immediate expulsion from
Sage Day. If a student is repeatedly truant, Sage Day or the student’s school district will file a Truancy
Petition with the Superior Court of the county in which the student resides. Continued truancy after the
filing of the Truancy Petition will result in expulsion from Sage Day.

Amended July 2005

Arrival at School:

Students in the Mahwah Middle School arrive via bus and are supervised in the gym before the bell rings
by staff members. A staff member is present at the door when the students arrive and monitor them in the
coat room. Students who arrive before 7:45 are to report to the main office and will be supervised by the
Administration or their designee.

Students at the Rochelle Park campus may arrive to school beginning at 7:30 and are supervised at the rear
entrance and in the Cafeteria by staff members prior to the bell. Students are not allowed to loiter in the
rear foyer, hallways or Gym. Students are allowed to walk to the Tasteful Deli and back (Forest Place to
Rochelle Ave) but are not allowed to venture beyond the Tasteful Deli or to wander on any other streets.
An Administrator will monitor students walking to and from the Deli. There is no loitering anywhere in the
vicinity of Tasteful Deli or the surrounding area and no loitering in front of neighborhood homes.
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Students at the Boonton campus who arrive before the 8:05 bell must report to the common room and
check in with the staff member in charge. Once checked in they may not leave the building without
permission. At 8:05 all students should report to their homerooms for attendance. Homeroom will be
from 8:05 — 8:15. First period begins at 8:15. If a student arrives after 8:15 they must report to the main
office before going to class.

Dismissal:

Dismissal in all schools is closely monitored by staff members. Students are to report to the boarding area
where they will be directed by the Staff Coordinator of Buses. Supervision of students before boarding the
buses will occur by staff members and the safety of the students will be a priority. Any parent giving
permission to leave the school in any matter other than normal dismissal must write a note. This includes
giving permission to go home with another student or designee. Written permission is to be presented to the
Office Manager by 10:30 am. The written permission must be hand delivered, faxed or emailed.
Verbal phone permission will not be accepted. It is your responsibility to plan accordingly. The parent is
expected to call the bus company canceling the afternoon bus. A student being picked up by another parent
must also present a note. Parental permission is required even if a student is 18 years or older.

Amended, July 2009

Emergency Closings, Delayed Openings and Early Dismissal:

Emergency Closings, Delayed Openings or Early Dismissal may be necessary due to inclement weather or
other emergency situation. The Principal shall consult with the Director of Clinical and Educational
programs before declaring an Emergency Closing, Delayed Opening or Early Dismissal. Staff, parents/and
or guardians will be notified via AmFax regarding any Emergency Closing, Delayed Opening or Early
Dismissal.

In the event of a Delayed Opening, unless otherwise specified by the Principal, school will open at 10 a.m.
and dismiss at 2:30. This shall include Wednesdays, wherein the Wednesday dismissal will be adjusted to
2:30 p.m. from the usual Wednesday dismissal time of 12:30 p.m.. Since lunch is not generally scheduled
for Wednesdays, the Principal shall ensure that all students have a lunch period and shall arrange for a light
lunch to be provided for those students who have not brought lunch.

In the event of an Early Dismissal, students will be supervised in the school building until the bus
companies and/or parents have picked up students.

Early dismissal for individual students is reserved for emergencies only and requires a note from a parent or
guardian to be presented to the Office Manager by 10:30 AM with the student’s name, the reason and time
of dismissal, and a parent’s signature. Parents taking students out of school before dismissal must sign
students out in the main office. Adult students (18 years or older) must sign themselves out before
leaving the building. The adult student sign-out privilege is reserved for emergencies only and is not
to be construed as standing permission to leave early. The Principal or Principal’s designee must
give consent for the adult student to sign out.

Amended July 2011
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1. ACADEMIC POLICIES

Given the developmental differences between high school and middle school students there are some
differences between academic policies in Sage Day’s high school and middle school settings. Policies
which are specific to either high school or middle school settings are labeled accordingly below.

High School Policy:

Grade Determination:

The scholastic year is divided into two (2) semesters; each comprised of two (2) marking periods The table
below indicates how marking period grades and examination grades are weighted in calculating final
grades.

Marking Period with Exam Percentage of Final Grade
1° marking period with 1st Quarter Exam 25%
2" marking period with Midterm Exam 25%
3" marking period with 3™ Quarter Exam 25%
4™ marking period with Final Exam 25%
Amended June 2009

In order to pass for the year, a student must earn passing grades during a minimum of two quarters,
including a minimum of one quarter during the second semester.. Exam grades are included in the average
for each quarter and are equivalent to 15% of each quarter grade and therefore account for 15% of the final
grade.

Grading criteria are to be established and explained at the beginning of the year (or semester for semester
courses) for each course according to the following procedure:

1. Instructor submits criteria in writing to the Principal for approval.

2. Instructor gives students and parents in written notice of grading criteria for each course.

3. Grading criteria for each course should also be posted on Computer network.

Amended July 2010

Cumulative (Final) Grade Criteria:

Cumulative grades are given at the end of the school year by averaging the marking period grade from each
quarter. Academic and required classes are weighted at twice the weight of elective classes in calculating a
student’s cumulative grade point average

Marking Period Grade Criteria: Academic Courses:
In general academic grades are weighted as follows

40% Tests, Projects, Quizzes, Assessments

30% Participation (Class-work, Attendance, Behavior, Preparation, Effort)*
15% Homework

15% Exam

These grading criteria and percentages are to be used for every academic course without exception.
Amended July 2009(High Schools)

*Note: Participation is regarded holistically. Students who are hesitant to speak or answer questions aloud
should not be penalized for “lack of participation.”
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Marking Period Grade Criteria: Elective & Physical Education Courses
Elective and physical education grades are weighted as follows:

25%  Preparation

25%  Participation

25% Cooperation with group
25% Demonstration of skills
Amended July 2009

Grading System:

Letter grades are given at the end of each marking period for individual classes. A passing grade is D or
above. Credit for courses is given at the end of the school year. All courses receive numerical grades.
The following conversion table may be used to convert numeric to letter grades.

Grade Conversion Table:

Range/100 pts GPA Pts Grade Range/100 pts GPA Pts Grade
97-100 4,25 A+ 73-76 2.0 C
93-96 4.0 A 70-72 1.75 C-
90-92 3.75 A- 68-69 1.5 D+
87-89 3.5 B+ 65-67 1.0 D
83-86 3.0 B 65 1.0 P
80-82 2.75 B- Below 65 0 F
77-79 2.5 C+ No credit (55) 0 N

Student work is assessed using the average achieved during each marking period on the 100 point scale at
left. The equivalent letter grade is the grade earned for that quarter. To average the final grade, the points
for each quarter are averaged with equal weight to obtain a final average on the 100 point scale. This
average is then converted to a final letter grade and the equivalent GPA points on a 4.25 scale. Per
attendance policy (see pages 21-23), when a student has been absent for 6 or more days in any quarter or 21
or more days in a school year, a grade of No Credit (N) may be assigned. When obtained during any
quarter, the N grade is averaged with other grades with a value of 55. A student receiving a grade of N for
the year in any course will receive no credit for that course. Amended June 2010

Exams:

At the high school Exams are cumulative. The First Quarter Exam assesses knowledge of material from
first quarter. The Midterm Exam assesses cumulative knowledge of material covered during the first
semester. The Third Quarter Exam assesses knowledge from the third quarter. The Final Exam assesses
cumulative knowledge from the entire course. First and third quarter exams shall require no more
than one class period to complete. Second Quarter (Midterm) and Fourth Quarter (Final) Exams
shall require no more than two class periods to complete. A take home exam or paper may be
substituted for an in-class exam with preapproval from the Principal. At the middle school each exam
assesses knowledge of material only from the quarter in which it is given. Effective September 1, 2009, all
students are required to take quarterly examinations and no exemptions may be granted. However, students
entering school mid-year will be tested only on material covered from their date of entry.

Amended June 2009

Pass / Fail Grading:

At the discretion of the Course Instructor and the Principal, students may be granted the right for
assessment to be calculated on a Pass / Fail basis. The grade of P shall carry a numerical equivalent of 65
and a GPA value of 1.0. Amended July 2010
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Incomplete Grades:

A teacher may give an incomplete grade for any given term if assignments were not completed and/or tests
not taken due to non-chargeable or excused -chargeable absences. The work must be completed in a time
span which does not exceed the length of the absence. If the work has not been completed within this time
limit, the teacher will issue a grade based on work received averaging in grades of zero for any missing
work. Any incomplete grade must be converted to a standard letter grade by the Progress Report
deadline for the next quarter. Incomplete grades received during the fourth marking period or on a
final exam must be made up by July 31 or the last day of the summer program.

High School Honors Policy:

Academic Honors:

Sage Day students can earn High Honors or Honors status each term by attaining the following grades in
their courses:

High Honors:  An academic average of 93 (A) for the marking period with no grade below an A- (90).
Honors: An academic average of 88 (B+) for the marking period with no grade below a B- (80).
Students who maintain High Honors throughout the school year will earn an appointment to The
Principal’s List and be recognized during the Commencement Ceremony. Names of students making the
Principal’s List will be engraved on a special plaque which is displayed in the Main Office.

A candidate for any Honors appointment who is in violation of any discipline policy or displaying behavior

unbecoming an Honors Student will be denied appointment until such time that all violations and/or
behavioral issues have been resolved. Amended July 2005

Middle School Policy:

Grade Determination:

The scholastic year is divided into four marking periods and an examination is given at the end of each
marking period. The table below indicates how marking period grades and examination grades are
weighted in calculating final grades.

Marking Period/Exam Percentage of Final Grade
1° marking period
1 marking period exam (Lowest possible grade is 50) 25%
2" marking period
2" marking period exam (Lowest possible grade is 50) 25%
3" marking period
3" marking period exam (Lowest possible grade is 50) 25%
4™ marking period
4™ marking period exam (Lowest possible grade is 50) 25%

Amended May 2007(Middle School)

Application Grades:

In addition to the numeric grade assessment an application grade will be issued for all academic courses in
the areas of preparation for class, participation, homework completion, behavior and completion of class
work. The application grading scale is as follows: S = Satisfactory, | = Inconsistent, N = Needs
Improvement. Application grades contribute to a student’s ability to earn honors status. [See Academic
Honors.
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Cumulative Grade Criteria:
The marking period exam grade will be averaged into the final marking period grade for each subject area.
The four marking period grades will be averaged into a final cumulative end of year grade.

Marking Period Grade Criteria: Academic Courses:

Academic grades are weighted as follows

40% Tests, Projects, Quizzes, Assessments

30% Participation (Class-work, Attendance, Behavior, Preparation, Effort)*

15% Homework

15% Exam

These grading criteria and percentages are to be used for every academic course without exception.
Amended July 2009

*Note: Participation is regarded holistically. Students who are hesitant to speak or answer questions aloud
should not be penalized for “lack of participation.”

Marking Period Grade Criteria: Elective & Physical Education Courses
In general, elective and physical education grades should be weighted as follows:

25%  Preparation

25%  Participation

25%  Cooperation with group
25%  Demonstration of skills
Amended May 2007

Grading System:

Numerical grades are given at the end of each marking period for individual classes. Credit for courses is
given at the end of the school year. A passing grade is 60% or above. All courses receive numerical
grades. The following conversion table may be used to convert numeric to letter grades.

Grade Conversion Table:

Range Grade Range Grade
97-100 A+ 73-76 C
93-96 A 70-72 C-
90-92 A- 67-69 D+
87-89 B+ 64-66 D
83-86 B 60-63 D-
80-82 B- Below 60 F
77-79 C+

Amended June 2007 (Middle School)

Marking Period Exams:
At the middle school, examinations are held at the end of each marking period. These exams are cumulative
and students are responsible for all material covered in their courses.

Pass / Fail Grading:
At the discretion of the Course Instructor and the Principal, students may be granted the right for
assessment to be calculated on a Pass / Fail basis rather than as a numerical measurement.

Marking Period Examination Modifications:

All students are required to take marking period examinations and no exemptions will be granted.
However, students entering school during the marking periods will be tested only on material covered from
their date of entry.

Amended May 2007

15



Incomplete Grades:

A teacher may give an incomplete grade for any given term if assignments were not completed and/or tests
not taken due to legitimate long-term absences. The work must be completed in a time span which does
not exceed the length of the absence. If the work has not been completed within this time limit, the teacher
will issue a grade based on work received averaging in grades of zero for any missing work. Incomplete
grades received during the fourth marking period or on a final exam must be made up by the last
day of school.

Amended May 2007

Middle School Honors Policy:

Academic Honors:

Sage Day students can earn High Honors or Honors status each term by attaining the following grades in
their courses:

High Honors:  An academic average of 93 (A) in the 5 major academics (English, Math, History Science
and 1% period) for the marking period with no grade below an A- (90) (in the academic
and elective areas) and an application grade of Satisfactory (S) in all subject areas.

Honors: An academic average of 88 (B+) in the 5 major academics (English, Math, History,
Science and 1% period) for the marking period with no grade below a B- (80) (in the
academic and elective areas) and an application grade of Satisfactory (S) or Inconsistent
(1) in all subject areas.

A candidate for any Honors appointment who is in violation of any discipline policy or displaying behavior
unbecoming an Honors Student will be denied appointment until such time that all violations and/or
behavioral issues have been resolved. Amended May 2010

National Junior Honor Society

The National Junior Honor Society (NJHS) is the nation's premier organization established to recognize
outstanding middle school level students. More than just an honor roll, NJHS serves to honor those students
who have demonstrated excellence in the areas of Scholarship, Leadership, Service, Character, and
Citizenship. These characteristics have been associated with membership in the organization since its
beginnings in 1929. For more information regarding Sage Day at Mahwah’s chapter of the National Junior
Honor Society, please contact the school to request a copy of the organization's selection process and
bylaws.

Middle School and High School Policy

Academic Honesty: Cheating and Plagiarism:

Sage Day is committed to promoting Academic Honesty in our students. Cheating is considered to be any
attempt to gain academic credit for knowledge or work not genuinely a student’s own. Plagiarism is the
intentional presentation of another’s words, research, or ideas as one’s own. There are many reasons why
students cheat or plagiarize (e.g., haste, anxiety about performance or grades, excessive competitiveness,
perfectionism, lack of knowledge of proper paraphrasing or citation technique, lack of knowledge of what
constitutes plagiarism, or pure desire to get over). When it is determined that a student has cheated or
plagiarized the response shall be as follows:

In the first instance of cheating or plagiarism it is important to:
1. Report incident to Administration, Therapist and Parents.
2. ldentify and explore the underlying reasons for the incident.
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3. Coordinate specific educational, clinical interventions and disciplinary actions appropriate to the
student and situation. Depending on the severity of a first offense and the student’s response to
discussions with teacher and administrators the student may, at the discretion of the Principal, be
given the opportunity to complete an alternative assignment.

4. Educate the student about cheating and plagiarism.

Consistent with the typical response to cheating and plagiarism, any subsequent instances of plagiarism, or
instance of plagiarism committed by a student after she has successfully completed instruction in cheating
and plagiarism shall result in a grade of zero (0) for the assigned work or exam and further disciplinary
action up to and including in-school suspension may be considered.

Amended July 2011

High School Graduation Requirements:

Each student must meet the educational requirements for his/her school district including:
1. Attendance that satisfies district and/or Sage Day’s attendance requirements.

2. Credit Hours that satisfy district minimums.

3. Course Distribution, i.e., completion of all required core courses.

4. HSPA -attainment of minimal proficiency or exemption from the HSPA.

5. Course Proficiency - successful completion of all courses.

No student will be granted a diploma or certificate of promotion until all academic, disciplinary, financial,
and/or other procedural obligations have been satisfied. A student with outstanding obligations may take
part in commencement exercises. However, a diploma will not be issued until these obligations have been
satisfactorily resolved.

Middle School Promotion Requirements:

Each student must meet the educational requirements for his/her school district including:
1. Attendance that satisfies district and/or Sage Day’s attendance requirements.

2. Course Distribution, i.e., completion of all required core courses.

3. NJ ASK

4. Course Proficiency - successful completion of all courses.

No student will be granted a certificate of promotion until all academic, disciplinary, financial, and/or other
procedural obligations have been satisfied. A student with outstanding obligations may take part in
commencement exercises. However, a certificate of promotion will not be issued until these obligations
have been satisfactorily resolved.

Homework Policy:

1. Homework counts as 15% of each marking period grade. Thus, a student who does not complete any
homework will not be able to receive a marking period grade higher than 85 for any given academic
course.

2. Students are expected to maintain a homework assignment book.

3. Students are expected to hand in completed assignments on time.

4. Students are responsible for any work missed due to any non-chargeable or chargeable excused

absence from class. Students will not be allowed to make up work missed due to any chargeable non-

excused absence(s).

5. Students failing to turn in homework will be required to attend Practical Studies/ Tutorial classes in

order to complete academic assignments.

6. Chronic missing homework assignments may necessitate a meeting between staff, student, parents, and
administration.

Amended July 2009

Academic Assistance:
Any student can request academic assistance at any point during the course of the school year. If deemed
necessary by the staff, a student may also be assigned to receive academic assistance in the form of
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assistance from the Learning Consultant, tutoring from a teacher or assignment to a Practical Studies or
Tutorial class.

Progress Reporting: Parent -Teacher Conferences

Parent—Teacher conferences are scheduled twice each school year. The specific dates for each year are
indicated on the Academic Calendar. Parents, at the high school, schedule a ten (10) minute consultation
with the teacher in each academic subject area and report cards will be issued. At the Middle School,
parents will be given a scheduled appointment for ten (10) minute consultation with the teacher in each
academic subject area and report cards will be issued. If there is an issue that requires further discussion,
parents may make an appointment with the Principal and/or Clinical Director. Please note that all
conferences with staff and Administration will be conducted by appointment only.

Progress Reporting: Academic Progress Reports:
Progress reports are mailed four times per year (at the mid-point of each marking period) to inform parents
of student’s progress in each academic subject.

Progress Reporting: Report Cards:
Report cards are issued four (4) times per year. Please refer to the academic calendar for the report card
schedule.

Changes in Academic Course Selection:
A student must make an appointment with the Principal (Clinical Director at the Middle School) in order to
request a change in his or her academic schedule.

Changes in Elective Course Selection: (High School)
Elective course selection is considered a firm commitment by the student for at least one semester and will
be altered only:

e During the drop/add period during the first week of a semester or,
o Ifthere is a conflict between courses due to a schedule change or,
e Ifacourse has been removed from the curriculum due to lack of interest and,
e If the student has received authorization from the administration.
It should be noted that dropping a course after the drop/add period may result in loss of credit for the school
year. Amended July 2005

Extended Year Program:

The Extended Year Program is five weeks in duration each summer. Specific start and end dates vary by
campus. It is open to all students who have completed grades 5-11. Classes are held daily from 9:00 AM -
12:00 PM. Students are required to attend group therapy sessions twice weekly.

All students may attend this program for the purpose of enrichment. At the discretion of the administration
and sending school district, some students may attend for credit to make up a grade of F when needed for
graduation purposes. Students and parents should contact the administration for further information.

Students may not earn credits lost due to excessive absences during the school year by attending the

Extended Year Program. Attending extended year sessions also cannot alter incomplete grades that
subsequently received an F.

Student Records and Confidentiality:

Notification of Rights under F.E.R.P.A.

For Sage Day

The Family Educational Rights and Privacy Act (F.E.R.P.A.) affords parents and students over 18 years of
age (“eligible students™) certain rights with respect to the student’s education records. These rights are:
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1. The right to inspect and review the student’s education records within 45 days of the day Sage Day
receives a request for access. Parents or eligible students should submit to the Clinical Director or designee
a written request that identifies the record(s) they wish to inspect. The Clinical Director or designee will
make arrangements for access and notify the parent or eligible student of the time and place where the
records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible student
believes is inaccurate. Parents or eligible students may ask Sage Day to amend a record that they believe is
inaccurate. They should write the Clinical Director or designee, clearly identify the part of the record they
want changed, and specify why it is inaccurate. If school officials decide not to amend the record as
requested by the parent or eligible student, Sage Day will notify the parent or eligible student of the
decision and advise them of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or eligible student when
notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that F.E.R.P.A. authorizes disclosure without consent. One
exception, which permits disclosure without consent, is disclosure to school officials with legitimate
educational interests. A school official is a person employed by Sage Day as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law enforcement unit personnel);
a person serving on the Board of Trustees; a person, company, or school district partnership with whom
Sage Day has contracted to perform a special task (such as an attorney, auditor, medical consultant, or
therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks. The South Jersey Technology
Partnership is an outside party that has been retained as a school official for the purpose of the electronic
storage of pupil records. A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by Sage
Day to comply with the requirements of F.E.R.P.A. The name and address of the Office that administers
F.E.R.P.A. are:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C. 20202-5901
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I11. HEALTH AND SAFETY POLICIES

First Aid:

Sage Day does not have a registered nurse on staff. In case of student injury, staff trained in Standard First
Aid/CPR will provide basic first aid (ice, band-aids, etc.) and will determine whether immediate or follow-
up medical care is needed. If immediate care is needed, the Principal or his/her designee will monitor the
student and direct the Office Manager to call 911 or Emergency Medical Services (EMS). EMS will be
contacted immediately in the case of suspected fractures, serious wounds, serious breathing difficulties,
unconsciousness, or any other injury that prevents a student from being ambulatory. After the call to EMS,
the Office Manager shall immediately contact a parent, guardian or the emergency contact identified on the
Student Update Form. The Office Manager shall also contact a parent or guardian in the case of a less
serious injury that may require follow up care.

In accordance with New Jersey Statute 18A:40 -12.7, Sage Day will also have and maintain at least one
nebulizer in the Main Office for use by students with asthma. It will be the responsibility of the parent or
guardian of any student who may require the use of the nebulizer to inform the school in writing, and to
provide any necessary medication for storage in the Main Office.

Immunization:

To maximize the safety of all students, and in accordance with New Jersey Administrative Code 8:57-4.2,
Sage Day will require the parent or guardian of each student to provide written documentation that a
student has been immunized against the following communicable diseases: Diphtheria, tetanus, pertussis,
poliomyelitis, measles, rubella, and mumps. In addition, beginning with the 2003-2004 school year, New
Jersey Statute 18A:40-21.1 requires as a condition of enrollment that all students in grades 9-12 be
immunized against hepatitis B. Any student whose parent or guardian has not provided written
documentation of all required immunizations by the first day of school shall not be permitted to
attend school until such documentation is provided.

There are three exceptions:
1) A written statement from any doctor that an immunization is medically
contraindicated, will exempt a pupil from the specific immunization requirements for the
period of time specified in the statement. NJAC 88:57-4.3.

2) A pupil shall be exempted from mandatory immunization if the parent or guardian
objects thereto in a signed, written statement upon the ground that the proposed
immunization interferes with the free exercise of the pupil's religious rights. "General
philosophical or moral objection to immunization shall not be sufficient for an exemption
or religious grounds." NJAC 8§8:57-4.4(a). This exemption may be suspended during the
existence of an emergency as determined by the State Commissioner of Health. NJAC
88:57-4. 4(c).

3) The Commissioner of Health shall prepare and make available to all health care
providers in the State and parents and guardians, upon request, a pamphlet which
explains the benefits and possible adverse reactions to immunizations for pertussis.
Specific information should include, among others. NJS §26:2N-2. "The circumstances
under which pertussis vaccine should not be administered or should be delayed, including
the categories of persons who are significantly more vulnerable to major adverse
reactions.” NJS 826:2N-2.b (I). A child shall not be required to receive a pertussis
vaccine as a condition for admission to school if the child's health care provider states in
writing that the vaccine is medically contraindicated pursuant to subsection b. (1) of
section 2 of NJS 826:2N, and the reasons for the medical contraindications. NJS §26:24.
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In-School llIness:

Students who do not feel well enough to attend class should obtain a pass from a teacher and report to the
office. If it is determined by the Principal, or his/her designee that a student is not well enough to remain in
school, the Office Manager will contact a parent/guardian to inform them and to arrange transportation
home.

Mandatory Reporting to DYFS:

Sage Day recognizes the importance of the early detection of missing, abused or neglected children. New
Jersey State Law (N.J.A.C. 6A: 16-11.1) requires all school personnel to report immediately any reported
or suspected abuse or neglect of a student or a missing child to the Division of Youth and Family Services
(DYFS). In addition, NJ State Law requires the Principal of a school to inform local law enforcement
authorities whenever a report to DYFS has been made by the school.

Amended July 2011

Medications:

Necessary prescription and over the counter (OTC) medication will be stored for students in the Main
Office, and students will self-administer any medication only in the Main Office. No medications, except
inhalers, will be carried by students. Students required to take prescription medication, or OTC
medications such as Tylenol or Advil, during the school day will report to the Main Office after obtaining
permission from their teacher. Medications shall be self-administered only in the presence of the Office
Manager, Principal or Clinical Director. During off-site activities or after-school activities only medications
for life threatening conditions may be self-administered and only in the case of potentially life-threatening
iliness. A designated Staff Member will carry any such medications and supervise the self-administration of
medication by any student requiring medication during the trip. Students and parents need to be clear that
Sage Day will not provide daily medication, including OTC products such as Tylenol or Advil, to any
student. Students requiring any daily medication will be required to bring their own medications from
home. In accordance with the provisions of New Jersey Statute, Title 18A:40-12.3, a student will be
allowed to self-administer medications, including OTC medications such as Tylenol and Advil, at
Sage Day if, and only if:

1. The student’s parents or guardians have provided written authorization for the self
administration of each specific medication by his/her child.

2. A student’s parents or guardians have provided written certification from the
student’s prescribing physician that the student must take a specific medication
(including dosage[s]) during the school day and that the student has been instructed
in the proper method of self administration of medication.

3. Sage Day has informed the parents or guardians of the student in writing that Sage
Day shall incur no liability as a result of any self administration of medication by the
student and further, that the parents or guardians shall indemnify and hold harmless
Sage Day, its employees or agents against any claims arising out of the self
administration of medication by the student.

4. The student’s parent or guardian has signed a statement acknowledging that Sage
Day shall incur no liability as a result of any self administration of medication by the
student and further, that the parents or guardians shall indemnify and hold harmless
Sage Day, its employees or agents against any claims arising out of the self
administration of medication by the student.

Also in accordance with 18A: 40-12.3, the parental permission shall be effective only for the school year in
which it is granted and must be renewed in each subsequent school year. It is absolutely essential that
parents advise the school of any changes in medication, in writing, as soon as these changes are made.

Medical Coverage:
Sage Day does not provide medical coverage for your student. In the case of an emergency or injury, you
must contact your personal medical insurance carrier.
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Medical Waivers:

All students are required by New Jersey State law to participate in Physical Education as part of their
regular course of study. The only exceptions are granted to students who have received a medical waiver
from their home school district or a written temporary waiver from a physician. Any waiver granted by a
physician must specify the specific limits on participation as well as the length of time for which the waiver
is to remain in effect.

Student Injury:
All injuries sustained at school or as a result of participation in school activities must be reported directly to

the Main Office. Parents will be informed if the student requires emergency medical intervention. In the
case of an injury requiring immediate emergency attention, Sage Day will contact the local Emergency
Medical Services.
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IV. GENERAL POLICIES AND PROCEDURES

Alcohol, Tobacco and Other Drugs Policy:

The use and/or possession of any tobacco, drugs, or alcohol are strictly prohibited at Sage Day.

Any student found using, possessing, or reasonably believed to be under the influence of any form of drug
or alcohol during the regular school day or related school events shall be subject to immediate medical
evaluation and suspension or expulsion. Any student found selling or distributing, or in possession of a
quantity of any substance as defined in 18A:40A-9 (alcoholic beverages, controlled dangerous substances,
anabolic steroids, or any chemical or chemical compound which releases vapors or fumes) with intent to
sell or distribute, shall be subject to arrest and expulsion. Any tobacco use is prohibited on school grounds
by New Jersey State Law, will be reported to the Administration immediately and will carry specific
consequences.

In accordance with NJ Public Law 2001, Chapter 226, S421, smoking and the use of any tobacco products
are not permitted at Sage Day School. Brand name cigarettes, cigars, pipes, hand rolled cigarettes, Bidis,
chewing tobacco and any other form of tobacco are not allowed. Clove cigarettes are also prohibited. This
means that there is no smoking, distribution or receiving of tobacco products on school property and no
smoking, distribution or receiving of tobacco products during field trips or other activities sponsored by
Sage Day. The use of Nicotine gum, patches or other nicotine aids is also prohibited at Sage Day. School
property is defined as all internal areas of the school and all external areas of the campus including
entranceways, the sidewalks and street areas surrounding the school, the courtyard, and the school parking
lot. Be forewarned that simply handing your friend a cigarette will be considered distributing tobacco
products or simply accepting or sharing a cigarette on school property or during a school-sponsored activity
will be considered receiving tobacco products.

Amended July 2005

All rules regarding smoking apply to school-sponsored events, field trips, and school vehicles, and buses.
Students in violation of the no smoking rule for the first time will be required to call their parents to inform
them of this infraction. First-time violators will be subject to suspension for a period of one day as well as
lunch detention and loss of all off-campus privileges for a period of not less than two weeks. Seniors who
violate the no smoking rule will also lose senior privileges for the period during which they are on lunch
detention/loss of off-campus privileges. Second offenders will be subject to suspension for a period of not
less than two days, a meeting with parents, and lunch detention and loss of off-campus privileges for a
period not less than one month. Students who violate the policy three or more times will be subject to a
suspension of not less than three days as well as lunch detention and loss of all off-campus privileges for
the remainder of the school year, and will be required to attend a meeting with parents and case manager to
consider change of placement via dismissal from Sage Day. Three-time senior-offenders will lose Senior
Privileges for the remainder of the school year. Students who commit their third tobacco-related offense
after May 1, shall not have privileges restored until November 1 of the following school year. Chronic re-
offenders will be subject to dismissal from Sage Day.

Amended June 2006

Alcohol & Other Drugs: Student Suspected of Being Under the Influence

In accordance with New Jersey Statute 18A:40A-12 any student suspected, while at school, of being under
the influence of any substance as defined in 18A:40A-9 (alcoholic beverages, controlled dangerous
substances, anabolic steroids, or any chemical or chemical compound which releases vapors or fumes) must
be reported to an Administrator immediately. The Administrator shall immediately notify the parent or
guardian and shall arrange for an immediate examination of the pupil by a doctor selected by the parent or
guardian or at the emergency room of the nearest hospital. The student shall be accompanied by a member
of the school staff and a parent or guardian of the pupil if available” (New Jersey Statute 18A:40A-12).
The cost for this examination is the sole responsibility of the parent or guardian.

Similarly any student suspected of overdosing on any substance whether during school or within 24 hours
of coming to school shall be required to undergo immediate medical evaluation.

23



Any student referred for evaluation may not return to school without written medical clearance. If medical
examination confirms that the student is under the influence or tests positive for any controlled substance
the student must undergo a comprehensive evaluation by a certified substance abuse treatment facility to
assess possible need for substance abuse treatment. Upon completion of this comprehensive evaluation, the
student must follow and adhere to all treatment recommendations made by the evaluating facility. Failure
to comply with any of the foregoing will result in a change of placement meeting and termination from
Sage Day. Students are reminded that being under the influence in school will also result in suspension or
expulsion. Amended June 2006

Alcohol & Other Drugs: Student Suspected of Substance Abuse Outside of School

If a student is suspected of or reports the abuse of any substance as defined in 18A:40A-9 (alcoholic
beverages, controlled dangerous substances, anabolic steroids, or any chemical or chemical compound
which releases vapors or fumes) outside of school, the Administration reserves the right to inform that
student’s parents and refer the student for a drug/alcohol urine screening. If a referral is made, the parents
must have the screening conducted within twenty-four (24) hours. The student will not be re-admitted to
school until the screening has been conducted. If the urine screening is positive for substances, the student
will have to submit to another urine screening approximately two weeks from the initial urine test. If the
second screening is positive, or there has been behavioral evidence of substance use, the student will be
referred for a substance abuse evaluation and must adhere to any treatment recommendations. Students
will not be allowed to return to school until they have complied with all directives of the Administration
regarding their substance use. Parents are required to sign a release of information form allowing the
Administration to be advised of urine screening results and/or information regarding treatment
participation. Failure to comply with this policy will result in termination from Sage Day. The cost for any
screening or follow-up treatment will be the sole responsibility of the parent or guardian.

Amended July 2005

Special note on Caffeine: Caffeine is a powerful stimulant. In excessive doses, caffeine may cause
symptoms of anxiety and elevated heart rate. Students are forbidden to possess, consume or distribute
caffeine pills, caffeine gum, caffeine mints, or any other concentrated caffeine product. Students are
permitted to drink coffee, tea, and caffeinated soft drinks.

Books:

Books and equipment issued to students are loaned for the duration of each course. Textbooks are costly;
the average cost is about $75 per book. Students are required to cover textbooks and paperbacks and to
care properly for all books and equipment. Books will be checked for damage when issued, at the end of
each marking period, and upon return. Students will be charged for any damaged or lost books according
to the schedule in the table below. Parents or Guardians will be notified by mail of any outstanding
charges.

Fine Schedule for Lost or Damaged Books

Condition Age of Book Fine Amount

Book Lost/Not Returned for ANY reason |Book of any age Market Value of Book
Textbook or Paperback Uncovered Book of any age $20 Textbook

During 2 or more Quarterly Checks $2 Paperback

Broken Binding/Torn/Water Damage Book 2 yrs old or less Market Value of Book
Broken Binding/Torn/Water Damage Book Older than 2 years |$35.00
Writing/Graffiti/page damage Book of any age $25.00

Bulletins and Announcements:

Daily Announcements are published to provide information to both students and staff. The information
pertaining to students will be read during the homeroom period. A copy will be posted on the Shared Drive
of Computer network and outside main office. Students absent during the homeroom period are
responsible for the contents of the daily announcements.
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Field Trips:
Field trips are an educational experience. Teachers may assign academic projects related to the outing. All

field trips are school functions and therefore all rules regarding student conduct apply. Students not going
on a trip or who are prohibited from participating will either follow their regular schedule or will report to a
designated room for supervised work. Absence from classes due to a field trip does not excuse a student
from in-class work, homework, or previously announced tests. Students who have authorization to drive to
school are not permitted to use their vehicles for field trips or to transport other students in their vehicles.
Certain field trip sites or facilities may require an additional permission form to be filled out by a parent or
guardian. Any student leaving a field trip or evading supervision on a field trip shall be subject to an
immediate meeting to discuss change of placement and shall be subject to expulsion from Sage Day.
Amended July 2005

Late Day Pick-Ups: On occasion, Sage Day will plan a field trip that will exceed the hours of our regularly
scheduled school day. In order for students to attend these outings, arrangements for transportation home
must be made in writing by the parent or guardian and submitted to the main office one week before the
trip.

Fire & School Security Drill Regulations:
Fire drills are a preparation and insurance against possible emergency. Students are expected to cooperate
fully during all fire drills.

Please familiarize yourself with the fire directions posted in each room you occupy throughout the day.
Follow instructions of teachers and administrators in charge of your group. Be alert!

During an evacuation, if your exit is blocked, your teacher will instruct you to take an alternate route.
Students are to stay with their teacher or therapist so that attendance can be taken.

NO ONE IS TO RETURN TO THE BUILDING UNTIL AUTHORIZED TO DO SO BY THE
ADMINISTRATION AND/OR FIRE OFFICIALS IN CHARGE.

Amended July 2011

apwdOPE

Food and Drinks:

Students are permitted to eat in the cafeteria (Rochelle Park), common room (Boonton), gym stage
(Mahwah) before the 8:00 bell, during the morning break and during their scheduled lunch period. All food
should be consumed in the authorized areas unless a student has received permission to do so elsewhere.
Food should not be brought into classrooms, administrative offices, or therapy offices without permission.
Food and drinks are prohibited at any computer station. Students who throw food or drinks inside or
outside any part of the building will be suspended from the cafeteria for a period of at least two weeks.
These students will be also required to assist in cleaning the area they have defaced and may be subject to
other consequences as determined by the Administration.

Students are permitted to drink beverages in classrooms and therapy offices only with the expressed
consent of the staff members in charge. Some classrooms have a “water only” rule, and this rule must be
observed. No beverages are permitted in the gym, or at the computer terminals. Students are expected to
dispose of beverage containers in an appropriate manner. Students should consider this policy as a
privilege that will be suspended if abused.

Gum Chewing: Students are permitted to chew gum during the course of the school day as long as it does
not break group concentration and is disposed of properly. Students who fail to dispose of gum properly
will be required to clean up improperly discarded gum and will lose their privilege. If a pattern emerges in
which gum is being left on floors, furniture, or is otherwise improperly discarded, gum chewing may be
prohibited entirely at the discretion of the Administration. Amended July 2005
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Gambling and Profit-Making Activities:
Gambling on the school grounds or in school vehicles is prohibited. This includes but is not limited to the
use of dice, coins, betting, and/or cards.

Students are prohibited from engaging in any activities while on school grounds or at school sponsored
functions which have as their purpose the personal monetary profit of the student.

Hall Passes:

It is expected that students remain in their assigned classroom once the lesson has commenced. Should a
student need to leave the room for any reason, a hallway pass must be obtained from the teacher or
associate. Barring emergencies, passes will not be issued during the first ten (10) minutes or last five
(5) minutes of class. If the classroom pass is in use, students will need to wait until the pass is returned
before exiting the room. Students in the school corridors without a pass will be questioned by staff and
may be subject to the consequences for cutting class. Chronic violation of this policy will result in a
meeting with parents to determine appropriate remedies. Continued violation following this meeting will
result in dismissal from Sage Day. DO NOT LEAVE CLASS WITHOUT PERMISSION.

Hospitalization/Psychiatric Intervention:

Staff will report to the Administration any indication by a student that he, she, or another student has had
suicidal thoughts or feelings or is considering harm to self or others. Indications of harm to self or others
cannot and will not be kept confidential. When an Administrator receives a report of threatened harm to
any student he/she or a qualified staff clinician shall immediately assess the level of potential risk. If the
Administrator or assessing clinician determines that a student is at risk or harming him/herself or others
parents shall be notified immediately. If necessary, the Administrator will contact the nearest hospital
emergency room or suicide assessment unit, and/or the local police, and/or the Division of Youth and
Family Services.

Any student requiring emergency psychiatric intervention or psychiatric hospitalization must receive
medical clearance to return to school from the physician providing treatment and must attend a re-entry
meeting with the Administration and a parent before he or she will be admitted back to school. If deemed
necessary by medical personnel and/or the Sage Day Administration, a student transitioning from a
psychiatric hospitalization may be required to attend a partial-hospitalization program before returning to
school. In some cases, a student may be permitted to attend family therapy sessions before he or she is
readmitted to school. Each case will be assessed and handled on an individual basis. (Amended July 2004)

Lunch and Cafeteria Procedures:

1. Students are to go directly to their lockers at the Rochelle Park campus, and to their homerooms
at the middle school and Boonton campus after the bell signaling the end of their final morning
class and then report directly to the cafeteria area for lunch.

2. All students except seniors with privileges must remain in the cafeteria for the first fifteen (15)

minutes of the lunch period.

Students can bring their own lunch or take part in the school lunch program.

4. With the exception of seniors at the Rochelle Park campus who have earned privileges, students
are not permitted to leave the school grounds to buy lunch.

5. Students are responsible for disposing of all personal litter from the lunch tables in an appropriate
manner.

6. Students must spend the final portion of their lunch period in authorized areas only. These areas
are the Cafeteria, the Gym, and the Courtyard at the Rochelle Park and Mahwah campuses, and
the common room at the Boonton campus. Students are not to loiter or wander in the hallways,
stairwells, behind the stage, or anywhere else inside or outside the building at any time.

w

Off Limits Areas:

Students are not allowed to leave the building for any reason without permission. Students are not allowed
in loiter in the hallways, stairwells, parking lots, outside of the doorways of the building, or in any
adjoining open areas without supervision. If asked to leave an area or to return to a supervised area,
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students are required to comply. Students who venture into off-limits areas will be subject to loss of
privileges, suspension and possible expulsion.

Office Equipment Use:
Students are not permitted to use the phone, copier, or fax machine in the administrative or therapy offices
without permission.

Participatory Rights:
Every student has the right to become involved in the school community to the extent that he/she may:

1. Vote in school elections.
2. Hold student office.
3. Use school facilities for approved activities that have faculty supervision.

Personal Belongings:

Personal belongings are to be stored in lockers or in those areas designated by the administration. Musical
instruments may be stored in the Main Office, at the high school and in the coat closet in the middle school.
Small pocketbooks or backpacks may be carried during the day. Textbooks, materials and other belongings
are not to be left in classrooms without specific permission to store these items in a specified location.
Amended July 2005

Portable Radios, CD Players, DVD Players, Cell Phones, Beepers, | pods, and Other Electronic
Devices:

Students are not permitted to use portable radios, CD players, DVD players, cell phones, i-pods,
beepers, or pagers in the school building, on school grounds, or during any school activity (field trips,
off-campus physical education classes, etc.). All internet connections from portable gaming systems,
phones, i-pods, etc. are not permitted. The staff reserves the right to confiscate and review contents on any
electronic device. Any student found using any of these items will have them confiscated and returned at
the end of the following day. Students who repeatedly violate policy will have confiscated items returned
only to parents. If a student has an emergency situation for which such an item is necessary, a parent or
guardian must petition the Principal in writing.

Students are allowed to use radios, CD players, radios with headsets, and electronic games during the
morning break, lunch, prior to and after school, and while on school vehicles. Any student using these
devices during any academic or elective class session will have them confiscated and returned at the
end of the school day. After the third offense the device will be returned at the end of the next school
day. After the fourth offense, the device will be returned only to a parent. (Amended June 2010)

School Closing / Delayed Openings:

In case of a delayed opening or school closing due to inclement weather, parents will receive an automated
phone message via our AMFAX messaging system by 6:15 a.m.. Please note that your caller ID will
display the AMFAX number as 411. The closing or delayed opening will also be announced on TV
Channel 12 (News 12-New Jersey), on the web at weatherclosings.com. In case of a delayed opening,
students are to report at the time designated during the AMFAX message. Staff reports to school 45
minutes before the delayed opening time. Therefore, students will not be permitted to enter the building
more than 30 minutes prior to the delayed opening time. Amended July 2007

Skateboards, Rollerblades, Wheeled Sneakers:
Skateboards, Rollerblades, and wheeled sneakers may not be used or brought to Sage Day during the
school day or during any Sage Day sponsored event unless specific permission is granted by the principal.
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Student Council:

The Student Council is comprised of two representatives from each class elected by their peers to serve for
the length of the school year. Students will also elect one alternate representative per class to serve in the
place of any council member unable or unwilling to fulfill their duties. Officers of the Student Council will
be elected internally by the Council members.

The Student Council serves to:

1. Actas a liaison between the administration and the entire student body.

2. Work jointly with the administration, faculty, and student body in solving school
concerns

3. Toencourage a higher quality of school morale and involvement.

4. To recognize and protect the needs of the students.

5. To promote harmonious relationships in the school.

Any member in violation of academic or conduct standards will be suspended from serving on the Council
until any infraction has been satisfactorily resolved. Serious violations of conduct standards may result
in suspension from the student council for the remainder of the school year.

The teacher or teachers serving as Advisor to the Council has/have the right to suggest the dismissal of any
member who conducts himself or herself in a way unfitting of a representative. The administration will
make the final decision regarding such recommendations. Faculty Advisors will uphold the same standards
of conduct that apply to all activities at Sage Day.

Student Driving / Parking Policy: (High School)

Students driving vehicles to school must understand this is a privilege regulated by the following rules and
responsibilities. Failure to comply with these expectations will result in suspension or revocation of
driving privileges.

1. Students must arrive on time.

2. Students cannot return to their vehicle during the school day without permission.

3. Students will proceed cautiously while driving on school property. Any type of reckless
driving is strictly prohibited. Students who drive to endanger the safety of others will
have their parents and the police contacted in addition to the loss of their driving
privilege.

4. Buses or other school transport vehicles have the right of way in all parking lots and

driveways.

Students are NOT to transport peers home from school without parental approval.

Student drivers must leave the grounds promptly once dismissed from school. There is no

loitering in the parking lot or on school property, not even in a parked car.

7. Students will park in the lot adjacent to the Church only. Vehicles parked in any other
location or parked illegally may be towed.
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***Sage Day is not responsible for personal property in vehicles parked on school grounds. ***

Student Rights:
All students have the right to attend school without fear of harassment, threats, intimidation or reprisals.

Any student violating these or any other civil rights of students will be dealt with by the administration,
and, depe